
  Office of Student Financial Aid 
Division of Academic Affairs 

 

Federal Work-Study Annual Performance Appraisal Timeline 

(December 23, 2023 – December 20, 2024) 
 

October 9th, 2024:   Each employee will receive a self-evalua�on in their Workday Inbox 

November 1st, 2024:   Self-evalua�ons should be completed and submited. 

November 22nd, 2024: Supervisor’s por�on should be completed, the appraisal will then go back 
to the employee for review.  

December 6th, 2024:  Deadline for supervisor to complete a mee�ng with employee to discuss 
the appraisal AND  

 Employee acknowledges in Workday that they met with their immediate 
supervisor to discuss the appraisal. 

 

Job Aids are in Workday 

• Student Performance Appraisals Job Aid 
• Student Performance Appraisals Job Aid for Managers 

 

 

If you have any ques�ons, please do not hesitate to contact: 

Kelsie Conrad, Assistant Director Federal Work-Study 

(561) 297-3518 or conradk@fau.edu & workstudy@fau.edu  

 

Employee Rela�ons Division 

emprels@fau.edu 

 




